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MINUTES OF THE FACULTY MEETING
January 04, 2016
                           












Prepared by:
                 GERLY A. GONZALES
                     Faculty Secretary



Noted:
                 ANA MARIA I. GARCIA
                             ESHT-III
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Name of Organization:         Faculty Department
Purpose of Meeting     :        To Provide Instructional Supervisory Plan for the Month of January 2016
Date and Time            :          January 04, 2016 3:00 p.m.
Chair                          :          Mrs. Ana Maria I. Garcia
Note Taker                 :          Ms. Gerly A. Gonzales, Faculty Secretary

                           






Members Present:
1.  Karen M. Ortiz
2.  Marichie N. Enriquez
3.  Gerly A. Gonzales
4.  Lutter M. Cubales

5.  Mildred N. Montañez
6.  Rodelio P. Bugay



	Agenda/Topic
	Discussion
	Action
	Person Responsible
	Agreement

	1.  3rd Quarter Exam
(Jan. 7 & 8)
	Our Head Teacher instructed to us that the Test Papers will be distributed by Mrs. Cubales,  Testing Coordinator.  
	Inform all pupils and parents the schedule of Periodical Test 
	All Teachers
	The examination will be given according to the schedule of subjects given by the Head Teacher.

	2.  MTAP Elimination
(Jan. 14, 2016)
	The contest will be held at Cupang Elementary School.  Foods will be shouldered by the school funds including the transportation allowance.  
	Inform all parents and pupils of the participants about the meeting time and other important matters.
	Mr. Bugay and Mrs. Enriquez.
	The meeting place is at Puerto Rivas Elementary School.  The departure is 7:00 a.m. They will arrive at the said time and go  at
 7: 30 a.m.

	3.  Oral Reading Test
	This will be conducted by our Head Teacher after the 3rd Quarter Exam.
	Prepare the List of Pupils in each grade level.  Conduct remedial classes for reading.
	All class advisers from Gr. 1-6
	No pupils will absent at the time schedule for reading test

	4.  New SBM Tool

	Mrs. Garcia discussed the New SBM Tool and the persons accountable for various principles.
a.  Leadership and Governance( Sir Bugay, Ma’am Erica, Ma’am Decee Lee, and GPTA President.
b.  Curriculum and Governance(Ma’am Lutter, Ma’am Mildred, GPTA Pres. and GPTA Sec.)
c.  Accountability and Continuous Improvement(Ma’am Gerly and Ma’am Karen, Mrs. Joselyn Calma and Ms. Celia De Leon)
d.  Management and Resources(Ma’am Marichie and Councilor Vichuaco, GPTA Auditor, GPTA P.R. O and SPG Pres.)  
	Teachers and stakeholders must give their time to gather needed papers in the afternoon.
	Head Teacher, All teachers and GPTA Officers
	Mrs. Enriquez’ printer will be used during gathering of needed papers. The ink will be funded by the school.

	5.  SBM Evaluation
	SBM Evaluation will be conducted on January 25.  
	Prepare the folders needed.  Put the cover and title of each tool.
	Head Teacher, Teaching and Non-Teaching Staff,  GPTA Officers and other Stakeholders.
	Have an overtime necessary for the completion of needed data/papers.

	OTHER MATTERS;
	
	
	
	

	1.  Giving Gifts for indigent pupils(Jan. 5, 2016)
	Teachers should choose 6 indigent pupils in each grade level from Kinder to Grade III. The age is 5-8 years old.
	Inform the chosen pupils. Command the pupils that parent should get the ticket from the adviser at 2:00 p.m.
	Class Advisers from Kinder to Gr. III.
	Parents will get the tickets from the advisers at 2:00 p.m. and arrive at Plaza Mayor at exactly 3:00 p.m.

	
	
	
	
	

	                                                                            Adjourned;  4:00  p.m.








INSTRUCTIONAL SUPERVISORY PLAN FOR THE MONTH OF JANUARY 2016
AUDIO VISUAL ROOM OF P.R.E.S
January 04, 2016




[image: H:\DSCN9353.JPG]
It was taken last January 04, 2016, wherein Mrs. Garcia(our Head Teacher) discussed the Instructional Supervisory Plan for the Month of January.
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MINUTES OF THE GPTA MEETING
January 22, 2016
                           












Prepared by:
                 GERLY A. GONZALES
                     Faculty Secretary



Noted:
                 ANA MARIA I. GARCIA
                             ESHT-III
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Name of Organization:         Faculty Department
Purpose of Meeting     :        To Prepare and Plan for the CDRRMC Training(Disaster Training)
Date and Time            :          January 22, 2016 3:00 p.m.
Chair                          :          Ms. Camille Vichuaco, (Barangay Councilor)
Note Taker                 :          Ms. Gerly A. Gonzales, Faculty Secretary

                           







	NAME
	POSITION

	1.  Yolanda L. Francisco
	President

	2.  Myra T. Jaime
	Public Information Officer

	3.  Emerlie V. Agayan
	Vice President

	4.  Virgie Bagsic
	Secretary

	5.  Analyn Asuncion
	Treasurer

	6.  Sherly D. Sibug
	Public Information Officer

	7.  Joselyn V. Asaytono
	Auditor

	8.  Ana Maria I. Garcia
	Chairperson

	9.  Marichie N. Enriquez
	Teacher II

	10.  Gerly A. Gonzales
	GPTA/Faculty Secretary





AGENDA: 
           In behalf of Councilor Camille Vichuaco, Barangay Rizalito S. Jaime discussed to the community of Puerto Rivas Ibaba and all Teachers of P.R.E.S the preparation and plans about the Disaster Training.  He told to us the meaning of different flag or signals that commands the community to evacuate depends on the circumstances.
           The training is on January 16, 2016, meeting place is at the covered court of Pueto Rivas Ibaba.  Assembly time is 5:00 a.m. but the training will begin at 6:00 a.m.
            Pupils of Puerto Rivas Elementary School from  Grade 4, 5 and 6 will participate on the training wearing their uniforms.  Mr. Rodelio Bugay, Mrs. Cubales and Mrs. Montañez will act as their teachers. 
           He also informed that UN TV will conduct interview on that said training. 
           Mr. Rodelio Bugay should have to prepare the rescue team including Adrian Castro, John Loyd Barata, Princess Lipata and Ivan Rinzon Santos to assist on the victims of typhoon with the help of Health Team.
          Medical Kit and other medical materials to be used in the training will be prepared by Mr. Rodelio P. Bugay.                    
[bookmark: _GoBack]Adjournment:
                 Meeting was adjourned at 4: 00 p.m.

     Prepared by:             
                            GERLY A. GONZALES
                                GPTA Secretary

     Approved by:           	
                              CAMILLE R. VICHUACO
                                                 Chair
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